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IIpaBuaa noabioBanus GubIHOTEKOH & e

1. O6mue nosoxkenns
1.1. Hactosmme IlpaBuna nons3oanus 6uGanoTeKoi pa3paboTaHsl B COOTBETCTBHHU C
[Tonoxenuem o 6ubanorexe MAOY CIII Ne 69
12, TlpaBuna noan3oBanms  6GuGTHOTEKOH  — JOKYMEHT,  (DUKCHpYIOLIMit
B3aMMOOTHOIICHUS MOJIb30BaTeNs ¢ GuBIMOTEKON U onpeaensowmMi o6 Lwii NopsiI0K
OpraHu3aluu oOC/yKMBaHUS MONb30BaTENCH, nopajioK aocryna K Gonmam 6ubnuorex,
npasa U 00A3aHHOCTH M10J1b30BaTeNeH 1 GHOIHOTEKH.
1.3. IlpaBo cBOGOAHOrO M GeCIUIATHOrO MOIb30BAHMS OubuoTeKol UMEIOT yuammecs u
nejarord u apyrue pabotHuku OV, a Takke poaUTenH yqaumxcs.
1.4. K ycmyram mosns3opateneii npenocrapisores: bonn yueGHOH, Xym0KeCTBEHHOM,
CMPABOYHOH, HayYHO-NIOMYIAPHOM JIUTEPATYpPHI UTH YUALIHXCH: METOAMYECKOH, HAYYHO-
Ne/IaroruyecKom, CipaBoOYHO IUTEpaTyphl s NIperoiaBaresneii:
— KHHIH, NCPHOANYCCKHE W3JaHWS, BHMICO3AIIMCH, SJIEKTPOHHBIC 6a3bl JAAHHBIX
NpyTHE;
— cnpapouHo-Oubanorpapuueckuil annapar: karanoru, KapTOTEKH, CIpPaBOYHO-
Oubnuorpadpuyeckuii Gona, pekomengaTebHLIe CIUCKH JIMTEpaTyphl;
— HHIMBHIYaJIbHBIC, IPYIIOBBIC U MaccoBbie GOPMBI paboTEI ¢ IONB30BATENAMM.
1.5. bubnmoreka obenykuBaer nonp3osareseii:
— Ha aboHeMenTe (BbIaYa IPOM3BEACHMI NIeUaTH Ha 0M);
— B YMTAJILHOM 3ae, rie no/p30BaTeH paboTaloT ¢ JOKyMEHTaMH, KOTOPBIE Ha I0M
HE BBIJAIOTCS
— TMojlydYeHHe y4eOHOW JMTEpaTypsl BO BPEMEHHOE MO/NB30OBAHHE W3 JIPYrux
O6ubnuorex.

2. IlpaBa, 06A3aHHOCTH H OTBETCTBEHHOCTH M0Jb30BaTE/ICH

2.1. Tlonp3oBarens UMeeT Npaso:
[lonszoBatbes  caemyromumu  GecruiaTHBIMHU OubIHOTeUHO-NHYOPMALIMOHHBIMH
YCIIYraMu:
— MMeTh CBOOOAHBIA JocTyn K OuGIMOTEYHBIM GOHAAM M MHOOPMALMM Ha
PasIMYHLIX HOCHTENSX;
— TOdy4arh JIOKyMEHTBI BO BDEMEHHOE I10/1b30BaHue U3 (onia 6ubinoTeky;



NOTy4aTs KOHCYJNbTAlUUM M IIPAKTHYECKYIO [IOMOINb B TIOUCKE W BEIOOpE
MPOM3BEACHHUI NEYaTH U APYTHX UCTOYHUKOB HH(OPMALMM;

MPOZVICBATE CPOK MOMB30BAHMS JOKYMEHTaMHU B YCTAHOBIECHHOM TOPSJIKE;
nomyyaTsh y4eOHUKH ¥ KHUTH 110 GubauoTeuHoMy abonemenry;

MOAL30BaTLCA  CNpaBoOuHO-OMGIMOrpaguueckuM  annapaTom: KaTajgoramMu u
KapTOTEKaMH Ha TPaAMLUMOHHBIX U 3JIEKTPOHHbIX HOCHTEJIAX;

[10JIb30BATHCA CripaBo4YHO-bubanorpaduueckum 7 HH(POPMALIHOHHEIM
obcnyKMBaHHEM;

nonyyare GubnuoreyHo-GubaMorpaduyeckue u MHOOPMALIMOHHBIE 3HAHMUA,
HAaBBIKM ¥ YMCHHS CaMOCTOATENBHOIO TI0JIb30BAHUS OUOIMOTEKON, KHMIOii,
HH(bOpMalKei;

NPHHUMATH y4aCTHE B MEPONIPUATHAX, IIPOBOAMMEIX GUGTHOTEKOI!;

OKa3blBaTh NPAKTHYECKYIO MOMOLIL GHbIMOTEKE;

TpeboBarh cobmojenne KOHGUICHIMATBHOCTH JaHHBIX O HeM u nepeuHe
YHTAEMbIX MM MaTEPUAIIOB;

00anoBath JAeicTBUA GUGIHOTEYHBIX PaGOTHUKOB, YUEMISIIOUIMX €ro npaea, y
aupekropa OV,

2.2. [Tonw3oBarens 06s3au:

co0JIt01aTh MpaBUiIa MOL30BaHUA OGUBIHOTEKOI;

GeperHO OTHOCHTHCS K KHUIaM, XKypHalaM U yueGHHKaM, MOJIy4eHHBIM U3 (onaa
Oubinorekn (He nenaTh B HUX NOMETOK, HE BHIPBIBATEH CTpaHULl U T. 1.),
0bopy10BaHMIO, HHBEHTAPIO;

BO3BpAINATh IOKYMEHThI B GHOIHOTEKY B YCTAHOB/IEHHBIE CPOKY;

HC BBIHOCHTb IOKYMEHTbI 13 OMOIMOTEKH, €CIIM OHM HE 3aMUCAHBI B YUTATETLCKOM
bopmyspe:

cobmozats B GubIMOTEKE THIIMHY U TOPSIOK;

NONb30BaThCA LUCHHBIMH M CIPAaBOYHBIMM JAOKYMEHTAMM TOIBKO B YUTAIBHOM
3aje;

NpH TIONMYYEHHH NOKYMEHTOB M3 OubiuoredHoro ¢onma npocMoTpeTh WX B
Oubimoreke u B ciydae oOHapykeHus neheKTOB COOBUMTE 06 3TOM
OnGmoTeKapo, KOTOPKIH C/IE/IAET Ha HUX COOTBETCTBYIONLYIO IOMETKY;
PACIHUCHIBATECA B KHUAKHOM (OpMyJisipe 3a KakIoe MoJy4eHHOE U3iaHue (KpoMe
yyamuxcs 1-4 kimaccos);

NPy yTpaTe ¥ HEYMBINUICHHOH INopYe JOKYMEHTOB 3aMEHMTh TaAKUMH Ke Iu6o
KOMUAMM WM  HM3JaHUAMM, TNpH3HAHHBIMM OuOAMOTeYHBIMM  paboOTHHKAMK
paBHOUEHHBIMH. [IpU HEBO3MOKHOCTH 3aMEHBI BO3MECTHTH PEAIbHYIO PHIHOYHYIO
CTOMMOCTb W3/laHuA;

HE HapylaTh NOPAAOK PACCTAHOBKH JOKYMEHTOB B (JOHIE OTKPBITOrO JOCTYTIA;
HE BBIHUMATh KapTOYeK U3 KaTajloroB H KapToTek;

MOJIHOCTBIO paccuuTaThCs ¢ OMOAMOTEKOH MO MCTeueHHM Cpoka OOydYeHHs Wi
paboTel B 00111€06pa30BaTENbEHOM YUPEKICHHH.



3. Obs3annocTu GubaHOTEKH
3.1. Bubauoreka ob6s3ana:

— obecneunts GecraTHbIM Aoctyn K OubnuoredyHEIM (oHaaM U OecruaTHyio

Bbl/Ia1y JIOKYMEHTOB BO BDEMEHHOE MOJIE30BAHHE;

00€ecreynTh ONEepaTHBHOE M KaYeCTBEHHOE ofcayKuBaHUE MONB30BATENEH C

YYETOM X 3aIIPOCOB;

— CBOCBPEMEHHO HMH(OPMHPOBATH MOJB30BATENEH 0060 BCEX HOBEIX BHJAX

NPEIOCTABIAEMBIX YCIIYT;

TMPENOCTABIIATE B [10/1530BAHHE KATANIOTH, KAPTOTEKH, HIEKTPOHHbIE Ga3bl JAHHBIX,

OCYUIECTBIATE Apyrue hopMbl 6ubIMOTEYHOr0 MEGOPMUPOBaHHS;

— HM3y4aTh NOTPEeOHOCTH Mojib30BaTeNeit B 06pa3oBaTenLHOM HHPOpMALIUH;

— obecrnieynTs noab3oBarteneit J0KyMEHTaMH B KaHUKYJIIpHOE BpeMs;

~ TPOBOMMTE B  Havale y4eGHOrO roja  eXeroiHyio NEPEPErUCTPALIHIO
MOJIB30BaTeNIeH;

— O00€CIeuuTh COXPaHHOCTH M PAIMOHANBHOE MCIONE30BAHME OubnuoreyHsIx
(hoHIOB;

— TPOBOAMTHL MEJIKHH PEMOHT KHMT, IPHBJIeKas K 3Toi paboTe akTHB 6ubnnoreku;

= cnocobeTBoBaTh GOPMUPOBAHMIO GUBITHOTEKH KaK LeHTpa paboThl ¢ KHUTO¥;

T BECTH  YCTHYI0O M HArISIHYO  MaccOBO-MH(OPMALHOHHYIO pabory;
OpraHM30BBIBATH BRICTaBKH, OubGiHorpaduueckue 0630pei, TUTEPaTYpHBIE Beuepa,
UIPEL, NPa3THUKK W IPYI'UE MEPOIIPHATHS,

— Co3jaBaTh KOMGOPTHBIE yCIOBHS LIS pabOThI MOIB30BATENEH:

— obecneynTs y106HbIH pesxum paboTsl GHGIHOTEKH:

— OTYHTBIBATBECA O CBOCH [IEATENBHOCTH B COOTBETCTBHH ¢ IlONOMKEHHEM O
Oubnnoreke nepea anmMuuucTpammeit OV,

4. Ilopsnok nonb3oBanus GuGAHOTEK Ol

4.1. 3amuch ofyvaroumxcs 06ueoGpa3oBaTeNbHOrO yupexaeHus B Oubianoreky
POM3BOMMTCA MO CHHCOYHOMY COCTaBY Kjacca B MHAMBHIYalbHOM [OpPSAKE,
Neaarornyeckux u  apyrux paboruuko OV, poauteneil (MHBIX 3aKOHHBIX
[peCTaBUTEICH) 00YUYaIOIMXCS 110 MACHOPTY;

4.2. Yurarensckuilt QopMmynsap sBisercs JOKYMEHTOM, TOATBEPKAAIOLIMM TPABO
110J1b30BaHus OUOIMOTEKOI;

4.3. Ynrarensckuit GopMyisip GUKCHpPYET ATy BBIAAYM TOIB3OBATEIIO JIOKYMEHTOB M3
(onna 6ubnuorexu.

44. Tlpu 3anucu TONB30BATENh JOMKEH O3HAKOMHTHCH C NpaBujiaMH TOJB30BaHUA

Gubnnorexolt M MOATBEPANTL 06A3ATENHCTBA MX BHIMONHEHHS CBOGH MONMCHIO B
YUTATENBCKOM (hopMmyispe.

4.5. OBMmeH auTepaTyphl NPOU3BOAMTCS 110 rpaduKy paboTs GUOIHOTEKH.

S. ITopsnok nonb3oBanus aboHemMeHTOM



5.1. Tons3oBarens umeer TpaBo B3ATh Ha abOHEMEHTE BO BPEMEHHOE MOJNb30BAHUE He
Gonee IBYX 1OKYMeHTORB OJIHOBPEMEHHO.

5.2. MakcuMallbHbIE CPOKH T10Tb30BAHHS JIOKYMEHTaMHU;
— y4ebHuKH, yuebGHble mocobus - yueOHEIH roa (B ciryyae eciu yueGHuK (yuebHoe
MocoOHe HEe PACCUNTAH HA HECKOIBKO JieT obyuenusn));
— HAy4YHO-MOMyJIApHbIC, 103HABATE/IbHAS, XY 10KECTBEHHAs aurepartypa - 10 aueii;
— [TCPHOAMYECKHE M3aHM, H31aHHs MOBBILIEHHOTO cripoca — 10 aHeit.
5.3. Tlonp3oBarenu MOryT mpoanuTh CPOK TIOJIb30BAHUS [JOKYMEHTAMH, €CIIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIB30BATE/EH.

6. HOPBJIOK MOJIL30BAHHSA YHTAJIbHBIM 32JI0M

6.1. JIOKyMEHTHI, NpejHa3HAYEHHBIE I paboThl B YMTAILHOM 3ale, Ha 1OM He
BBIAAIOTCA.

6.2. BHHHKJIOHeIIHH, CIIPABOYHHUKH, pPEAKHE., LIEHHBIE U HMCHOLIUECH B €OHHCTBEHHOM
SK3EMIIIsIpE AOKYMECHTBI BbIAAKOTCA TOJLKO /I pa60T51 B YUTAIIEHOM 3aje.
6.3. Yucno JOKYMECHTOB, BBELIABAEMBIX B UYHTAJIbHOM 3all€, HC OIrpaHUYHBaETCH.
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